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History in Aftica is Produced using Microsoft Word for the Apple Macintosh.
Contributors are encouraged to submit materials on diskette whenever possi-
ble. These should be in Mac Write or Microsoft Word for Macintosh or IBM
wordperfect. Failing that, send diskettes in ASC11 format; 3-1/2 inch
diskettes are preferred. Always include a paper copy as well, with all
text, notes, captions and bibliographies. All copy must be doubled-spaced. All
authors should observe the following guidelines when preparing text for
History in Africa.

Do not justify right margins.
- Do not double space lines after punctuation.
Do not skip lines between paragraphs.
Use hard returns only at the end of paragraphs and at the ends of
items in list.

5. If using IBM Wordperfect, use the tab key, not the space bar, to
indent ‘the first line of a paragraph; if using MacWrite or
Microsof Word for Macintosh, use the ruler or style rather
than the tab or space bar.

6. When typing extracts, extended quotations, epigraphs, etc., do
not insert hard returns in the manuscript; if using IBM
WordPerfect. use the double indent feature; if using MacWrite
or microsoft Word for Macintosh, Use the Ruler to adjust margins.

7. Never use all caps for subheads of text or for authors’ names in
notes or bibliographies.

8. If your keyboard does not have a 1/m dash, use two hyphens
with no space before, after, or between the hyphens.

. For tables, use tabs, not hard spaces, to define columns.

10. Notes should be grouped together in a separate file, double-

spaced with no extra space between notes. Contributors using

Microsoft Word for Macintosh can use Word’s endnote feature.
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