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ADVICE TO CONTRIBUTORS

Polar Record publishes original articles (2,000 to 8,000 words) and notes (usually less
than 2,000 words) of current and historic polar interest. Manuscripts, maps and
photographs are accepted on the understanding that they are original, do not infringe
copyright, and are not currently being offered elsewhere. Receipt is acknowledged;
manuscripts are submitted to referees and any rejected will normally be returned to the
author within six to eight weeks. Where the subject matter is appropriate, the Editor is
usually prepared to advise authors on ways of making their manuscripts acceptable.
Presentation Type manuscripts double-spaced and with 3 cm wide margins, on one side only
of A4 or equivalent paper. Send two copies and keep one for reference. Give name,
affiliation and address of each author on the title page, noting which author the Editor
corresponds with. Follow the style of articles and notes in the most recent issue of
Polar Record.
Articles should start with an abstract of 150-250 words and a table of major headings;
secondary and tertiary headings are not listed. Please indicate in text where
illustrations and tables are to be inserted. Footnotes are discouraged; places where they
are considered essential are marked in text with a superscript number, and the footnotes
are listed at the end before the References.
Notes are short articles, generally of less than 2,000 words: they do not require an
abstract or table of headings, but longer notes should end with a summary paragraph.
References, which must be restricted to essential ones only, are cited in text in the
following forms: (Stirling 1981), (Stirling and Cleator 1981), (Stirling 1980; Cleator
1981, 1982), (Stirling and others 1981), reported by Stirling (1981, 1982). Full
references are listed alphabetically at the end of the paper in the following forms:
Books
LAURSEN, V. 1951. Bibliography for the Second International Polar Year, 1932-33.

Copenhagen, H^rsholm.
Journal articles
MORGAN, V. I. and BUDD, W. F. 1975. Radio echo sounding of the Lambert Glacier basin.

Journal of Glaciology 15(73): 103-11.
Symposium articles
WELLMAN, P. and TINGEY, R. J. 1982. A gravity survey of Enderby and Kemp lands,

Antarctica. In: CRADDOCK, C. (editor). Antarctic Geoscience. Symposium on Antarctic
Geology and Geophysics, Madison, 22-27 August 1977. Madison, University of Wisconsin
Press: 937-40.

Reports
HATTERSLEY-SMITH, G. 1980. The history of the place names in the Falkland Islands

Dependencies (South Georgia and the South Sandwich Islands). British Antarctic Survey
Scientific Reports, No 101.

References to privately printed or other unpublished reports and data are not accepted
unless copies of the material are freely available from a named library or similar
repository.
Style and spelling generally follow the Oxford English Dictionary and Authors and Printers
Dictionary (Collins, F. H. 1973. London, Oxford University Press). Dates must be
written in the form 1 January 1984 except in tables and figures, where they are
abbreviated. Please use metric units (Imperial equivalents may be added in brackets where
appropriate), and the 24 hour clock.

Continued on outside back cover
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Continued from inside back cover

Tables should be kept as simple as possible, and typed on separate sheets. They will
normally be fitted across the page, only exceptionally lengthwise. Drawings, maps and
diagrams must be of professional standard, with lettering and numbers pencilled-in
clearly, preferably on a transparent overlay. Authors may be charged for re-drawing if an
illustration is inadequate. They should if possible allow for reduction in width by about
one third to fit the page; drawings 16-18 cm wide are ideal.
Photographs (black and white only) that add substantially to the article or note will be
welcome. Glossy prints with high contrast, about one third oversize, generally reproduce
well.

A pamphlet of further guidance for potential authors is available from the Editor on
request.

FRIENDS OF THE POLAR INSTITUTE

The association of Friends of the Polar Institute was established in March 1946. Anyone
interested in polar exploration and research is welcome to become a Friend, and help in
promoting the work of the Scott Polar Research Institute. Over the years the Friends,
both as a group and individually, have assisted the Institute in many ways, notably by
their advice and voluntary help, and through their subscriptions and contributions. Funds
provided by the Friends have allowed the Institute to add to the library, archives and
museum, to bind and repair manuscripts and old books, and to .buy equipment and provide for
other needs that could not be met from ordinary resources.

Friends receive the annual report of the Scott Polar Research Institute, the annual
report of the Friends' Committee (which shows how the funds have been allocated), notices
of public lectures given in the Institute, and other communications. The minimum annual
subscription is £2.30; covenanted subscriptions are especially welcome. Please address
enquiries, applications to join and donations to the Director's Secretary, Scott Polar
Research Institute, Lensfield Road, Cambridge CB2 1ER.
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