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7. Do not use any footnotes. Endnotes should be kept to a 
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heading ‘Endnotes’. Acknowledgments should be placed 
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files. Figures created in Photoshop or with other 
photographic software should be saved with a mini-
mum resolution of 600 dpi and in TIF format. Min-
imum resolution for scanned graphics is 300dpi for 
halftone work (e.g., photographs) and 600 dpi for 
line art, and these should also be in TIF format.

 • Manuscripts that contain special characters (equa-
tions, Chinese characters, IPA symbols, etc.) need to 
be supplied as a PDF file as well as a Word docu-
ment or RTF.

 • Prior to sending artwork, the separate files of fig-
ures, graphs, illustrations, and so on, should be 
printed by the author to test that the fonts have been 
embedded correctly and there is no distortion in the 
artwork (e.g., lines and fonts reproduce cleanly with 
no jagged lines or fuzzy edges), as any such faults 
cannot be corrected by the publisher. 

 • A list of figure captions should follow the tables in 
the manuscript Word document.

10. References should follow the format and style described 
in the Publication Manual of the American Psychologi-
cal Association (5th ed.). Examples of citations are:

  The theory was first propounded in 1970 (Larsen, 
1971).

  Larsen (1970) was the first to propound the  theory.
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 Fisse, B. (1989). The proceeds of the Crime Act: The 
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for prose and aging: A meta-analysis. In M.L. 
Howe & C.J. Brainerd (Eds.), Cognitive devel-
opment in adulthood (pp.  133–158). New York: 
Springer-Verlag.

11. Authors are expected to check the accuracy of all ref-
erences in the manuscript before submission. It may 
not be possible to submit proofs for correction.

12. While manuscripts are subject to editing, the Australian 
Guidance Counselling Association Limited does not hold 
itself responsible for statements made by contributors.

13. Copyright in all articles rests with authors. A limited 
set of permanent copyright permission licences has 
been granted by authors to the publisher to allow 
publication in this journal. Rights in the reproduction 
and distribution of the published articles as visual fac-
similes of this published edition by either mechanical 
or digital means is controlled by the publisher and any 
distributions by CAL for copying of an author’s work 
therefore are due to the publisher and AGCA only. All 
other rights in the words contained in this edition are 
controlled by the authors. Authors are therefore free 
to adapt and/or republish the words making up their 
own articles either online or in print.
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