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SUMMARY GUIDANCE
FOR AUTHORS

The Journal of Laryngology & Otology (JLO) is a peer-reviewed
publication, and is indexed/abstracted in most major databases
including Index Medicus, MEDLINE/ PubMed, Science Citation
Index, Current Contents and EMBASE.

Only a very brief summary of the submission requirements is pre-
sented here: when preparing their manuscripts, authors must
consult and comply with the full Instructions for Authors on the
JLO website at http://www.jlo.co.uk/docs/submittingarticles.htm
Adherence to these will speed up the editorial process.

All contributions are considered for publication on the understand-
ing that they have been submitted solely to the JLO and that they
have not previously been published. Contributions in the following
categories will be considered: Main Articles (reporting clinical
research or audit), Review Articles, Historical Articles, Short Com-
munications (including ‘How I do it’), Clinical Records (case
reports), and Letters to the Editors.

Submission
All contributions must be accompanied by a covering letter, which
must be signed by all authors. Manuscripts should be submitted to
the Editors:

. either online via www.jlo.co.uk

. or by post to the Editorial Office, The Journal of Laryngology &
Otology, Maybank, Quickley Rise, Chorleywood, Hertfordshire
WD3 5PE, UK (Tel/Fax: +44 (0)1923 283561; E-mail j.l.o@
btconnect.com). One copy should be submitted together with a
copy on a USB stick (including separate TIFF files of any
figures) and two printed on paper (together with two sets of
figures).

The text of the manuscript (incorporating all tables and the figures
legends, but not the figures themselves) must be saved as a Micro-
soft Word document or an RTF file (i.e. ‘rich text format’). Use
double-spaced, unjustified text throughout. The title page must
contain the full title of the paper; the names and qualifications of
all authors; the departments(s) and institution(s) where the work
was carried out; and the name, postal and e-mail address, and tele-
phone and fax numbers of the author responsible for all communi-
cations about the manuscript and proofs. An Abstract (maximum
150 words) and Key words must be provided for all contributions
(except Letters).

References should be identified in the text by superscript Arabic
numerals and listed at the end of the manuscript in the order in
which they are first cited in the text. The tables feature of the
word processor should be used to prepare Tables, and both these
and the list of Figure legends should appear on separate pages at
the end of the manuscript. All Figures must be saved as separate
TIFF files at a resolution of 600 dpi.

The authors of all material accepted for publication will be required
to assign copyright to JLO (1984) Ltd; a form for this purpose and
for ordering offprints will accompany the proofs. The proofs will be
sent by e-mail to the corresponding author as a PDF file, and should
be corrected and returned within three working days.
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