NOTES FOR CONTRIBUTORS

1. Manuscripts should be submitted in Word. Please register and submit your manuscript
on our website http://mc.manuscriptcentral.com/jhet

2. The first page of the manuscript should include an abstract of 150 words or fewer.

3. All copy should be double-spaced, including indented quotations, notes, and references.
The right margin should be ragged, and the authors should use Times New Roman 12 pt. font
throughout, including notes.

4. Notes should be in the form of footnotes, not endnotes. They should be embedded in the
article with numbers indicated by superscripts in the text.

5. Double quotation marks should be used for any quoted material that appears within the
body of the text. Single quotation marks should be used for quotes within quotes.

6. American spelling should be used throughout: e.g., color not colour, maximize not maximise.

7. Numbers from one to ninety-nine should be spelled out in the text unless they denote
percentages or currency units: e.g. thirty-five books, but 35% of book inventory and £35 per book.

8. The layout of papers, including title, section (sub-) headings, notes, and references
should conform to the style evidenced in the JHET. Note that section headings are numbered
with Roman numerals and are capitalized.

9. Use italics rather than underlines for book titles and to give emphasis.

10. Mathematical equations and formulas:

* All symbols indicating variables, like a, b, ..., z, ¢, B, ..., {, should be in italics.

* Functions, like f{.), should be in italics.

* Numbers in equations and formulas are not italicized, even if they are superscripts or
subscripts.

e Operators, like X, =, &, |, 1, =, +, ~ are not italicized.

e Vectors and matrices, like v, M, are usually bold.

11. The first time that a person’s name is used in the text, his or her first name and middle initial,
or an alternative appropriate form of reference beyond the surname, should also be given, no matter
how well known the individual may be: e.g., John Maynard Keynes, H. Gregg Lewis.

12. Citations in the text must be in round parentheses. The page numbers should be preceded
by p., or by pp. if multiple pages are cited: e.g., (George [1886] 1941, pp. 286-287).

13. References should appear immediately after the text of the paper, and in the following format:
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14. Figures and tables: All figures and tables should be numbered consecutively with Arabic
numbers and cited in the manuscript. Numbered figures and their descriptive legends should
appear as a unit following the tables at the end of the manuscript. All figures should be supplied
as electronic files. Please supply diagrams and other line drawings as 1200 dpi TIFF or EPS
files. Please supply photographs as 300 dpi (or higher) TIFF files. All figures must be cited in
the text.

15. Authors will receive a copyright transfer form which must be signed and returned before
publication. Permissions required for the use of photographs or other images should be
attached to the form.
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