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G E N E R A L A P P R O A C H
Authors are asked to bear in mind the nature
of the readership when writing their contri-
bution. In particular, care should be taken
to draw out the implications of the analysis
for readers interested in other policy fields,
other countries and other disciplines. Jargon
specific to a particular discipline should be
avoided, and definitions should be provided
for words which might be unfamiliar to many
readers.

It should be borne in mind that some
readers may not be familiar with complex
statistical methodology. Accordingly, verbal
statements of major findings should always be
included. Statistical points can be discussed
in notes. Complex statistical or methodo-
logical points might merit an appendix. Where
you feel that an understanding of the approach
used is important in interpreting the sub-
stantive findings it might be advisable to
explain this in terms comprehensible to the
non-specialist in a 'box' which can be placed
at the appropriate point in the text.

Similarly, while the editor recognizes the
importance of work that proceeds deductively
from high-level theoretical abstractions, articles
for this Journal will be expected to show
clearly what their substantive significance is
in terms of issues arising in a governmental
context.

P R E P A R A T I O N OF M A N U S C R I P T
The entire manuscript, including footnotes
and references, should be typed double-spaced
on one side only of A4 sized paper, with a
left-hand margin of at least 1} inches (4J cm).
Manuscript pages should be numbered
consecutively.

The title of the article and the author's name
and affiliation should be typed on a separate
page at the beginning of the article.

The title only should appear on the next
page, which should contain an abstract of the
article of not more than 150 words.

STYLE
Spelling, capitalization and punctuation should be
consistent within each article. Detailed advice
on all matters of style is contained in Judith
Butcher's book, Copyediting, Cambridge Uni-
versity Press (1975).

Headings of not more than two grades should
be used and they should be typed on separate
lines.

Tables and Figures should be numbered con-
secutively in separate series. Each table or

figure should be typed or drawn on a separate
sheet. Every table or figure should have a
title or caption and at least one reference in
the text to indicate its approximate location.

Notes should be avoided wherever possible.
Notes should not be used for bibliographic
references (see below). When they must occur,
notes should be numbered consecutively
throughout the article. They will be printed
grouped together at the end of the article as
endnotes. Notes should be typed in a single
list at the end of the paper, starting on a
new page.

Bibliographic citations in the text must include
the author's surname and year of publication
and may include page references. Complete
bibliographic information for each citation
should be included in the list of references at
the end of the paper. Examples of correct
styling for bibliographic citation where the
author's name is mentioned in the text are
Alford (1975), Biller (1976, 136-7), May and
Wildavsky (1978), Ostrom, Parks and Whit-
aker (1978) and subsequently Ostrom et al.
(1978). Otherwise, use, e.g. (Biller, 1976,

6)3 7 )
References should be typed in alphabetical

order in a single list at the end of the paper,
starting on a new page, using the style of the
following examples:
Alford, R. (1975) Health Care Politics. Chicago:

University of Chicago Press.
Biller, R. (1976) On tolerating policy and

organizational termination: some design
considerations, Policy Sciences, 7, 133-49.

Campbell, D. (1971) Reforms as experiments.
In F. Caro (ed.), Readings in Evaluation Re-
search. New York: Russell Sage.

May, J. and A. Wildavsky (eds.) (1978) The
Policy Cycle. Beverly Hills: Sage.

C O P Y E D I T I N G A N D
P R O O F R E A D I N G OF T H E
M A N U S C R I P T
The editor and publishers reserve the right to
copyedit and proof all items accepted for
publication. Authors will review their copy-
edited manuscripts only if substantial changes
have been made. The editor may find it
necessary to return for rewording or retyping
manuscripts which do not conform to the
requirements about style and typing.

Page proofs of articles will be sent to authors
for correction of typographical errors only.
Authors must notify the editorial office of any
corrections within one week of receipt or
approval will be assumed.

Submission of an article or other item
implies that it has not been published or
accepted for publication elsewhere. Authors
are responsible for obtaining written permis-
ion to publish material (such as quotations or
illustrations) for which they do not own the
copyright. Contributors of material accepted
for publication will be asked to assign their
copyrights, on certain conditions, to Cam-
bridge University Press.

Each author will receive 50 offprints of his
article without charge. Additional copies may
be purchased if ordered at proof stage.
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