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N O T K S T O C O N T R I B U T O R S 

G U I D E L I N E S 
T h e distinctive readership of the Journals cut t ing 
across academic disciplines and national bound­
aries, makes the following points of particular 
importance to contributors. 

• W h a t e v e r the specific subject mat ter , the rel­
evance of conclusions to a broad understanding 
of pol icymaking should be made explici t . 

• W h a t e v e r the national sett ing, the extent to 
which conclusions are gcnera l izable to m a m 
nations should be explici t ly discussed. 

*Eaeh article should show an awareness of the 
constraints that public institutions place upon 
policv making. 

•Jargon should be avoided; technical terms 
not widely understood should be clearly defined: 
and the conclusions of statistical analyses should 
be set out in prose, as well as being supported 
b\ quant i ta t ive information in tables, footnotes 
and text as appropriate. 

P R E P A R A T I O N O F M A N U S C R I P T 
T h e entire manuscript , including footnotes and 
references, should be typed double-spaced on 
one side only of A4 size paper, with a left-hand 
margin of at least 17 inches (4̂  cm). Manu­
script pages should be numbered consecutively. 

The title of the article and the author 's name 
and address should be typed on a separate page 
at the beginning ol the art icle. 

The second page should contain an abstract 
of not more than 150 words and the title of tin-
article, but not the author 's name. 

Tables and figures should be numbered con­
secutively in separate series. Each table or figure 
•should be typed or drawn on a separate sheet. 
E v e n table or figure should have a title or 
caption and at least one reference in the text to 
indicate its approximate location. 

W h e n an article has been accepted lor publi­
cation, the author is strongly encouraged to send 
a copy of the final version on computer disk 
(Apple Macintosh or IBM compatible PC) 
together with the hard copy typescript, giving 
details of 1 he wordpnu essing Software used 
(Microsoft Word . Word or Word Perfect) . 
However , the publisher reserves the right to 
typeset material In conventional means if an 
author 's disk proves unsatisfactory. 

S T Y L E 
Spelling, capitalization and punctuation should be 
consistent within each article. Detai led advice 
on all matters of style is contained in Judi th 
Butcher ' s book. Copy-Editing, Cambr idge Univer­
sity Press ( lt)C>2). 

Headings of not more than two grades should 
be used and they should be typed on separate 
lines. 

Sumbered footnotes should he avoided; citation of 
references in the text is the norm. 11 there are a 
lew points that require discussion in the article 
but not in the body of the text, numbered 
footnotes may be used. T h e ) mav also be useful 
for technical details, e.g. statistical points that 

would interrupt the How of the text. Numbered 
footnotes should be typed consecutively, double-
spaced, at the end of the paper, start ing on a 
new page. 

References to publications should be placed in the 
text . Examples o f correct styling for biblio­
graphic ci tat ion where the author 's name is 
mentioned in the text are Alford (11)75) , Billet 
( 1 9 7 6 , 1 — 7 ) . May and Wildavsky (197H) , 
Os t rom, Parks and Whi taker (197K) and sub­
sequently ()st rom el al. () ((7^). 

At the end of the paper, all references should 
be consolidated in a single alphabetical list 
s tar t ing on a new page. Authors are particularly 
requested to verify that each text reference 
appea l s in the list, and vice versa. In addition to 
author(s) surname and first narne(s) or initial(s), 
and the title of the book or article, references to 
books should always include the c h \ of publication 
and publisher, atid for journal art icles 1 lie volume 
and part number. For example : 

Alford. R. (it)7fi) Health Care Polities. Ch icago : 
Universi ty of Ch icago Press. 

Biller, R. (197(1) O n tolerat ing policy and organ­
izational termination: some design considera­
tions, Policy Sciences, 7, 2, 133—149. 

Campbe l l , D. ( 1 9 7 1 ) Reforms as exper iments . 
In F. C a r o (cd.) . Readings in Evaluation Research. 
New York: Russell Sage. 

Mav, J. and A. Wildavskv (eds.) (11)78) The Policy 
Cult. Beverly Hills: Sage. 

S U B M I S S I O N 
Please submit I he original manuscript plus three 
copies to: Professor Richard Rose, Journal 0) 
Publit Poliey. (lent re lor t he Si ud\ of Public 
Policy. I Iniversity of St rat hclyde, Livingstone 
Tower , Glasgow*, (.1 1 \ l l , Scotland. 

C O P Y - E D I T I N G A N D P R O O F ­
R E A D I N G 
T h e editor and publishers reserve the right to 
copy-edit and proof-read all i tems accepted for 
publication. Authors will review their copy-
edited manuscripts only if substantial changes 
have been made. Manuscripts which do not con­
form to the requirements about style and format 
may be returned for retypying. 

Page proofs of articles will be sent to authors 
for correction of typographical errors only. 
Authors must notify the editorial office of any 
corrections within one week of receipt of 
approval will be assumed. 

Submission ol an article or other item implies 
that it has not been published or accepted for 
publication elsewhere. Authors are responsible 
tor obtaining written permission to publish 
material lor which they do not own the copy­
right. Contr ibutors of material accepted for pub­
lication will be asked to assign their copyrights 
to C a m b r i d g e University Press. 

Fifty offprints will be supplied without charge 
to the (first) author of each article. Additional 
copies mav be purchased it ordered at prop! stage. 

The Journal of Publu Poller is sponsored by the Cen t r e for the Study of Public Policy, 
I "niversity of Stratht lyde 
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